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Clients Tab

Relations Displayed

Highlighting a Client from the Work Centre Clients Tab will display the relationship you have

with that clienteg: Busi nessés they are

Office - ¥ersion 6.0.0.12 - User : Kate - Database “localho:

nked

t o.

\RPOfficelreofficeldatabaselreoffice.gdb™

file Edt Document/Reports Window Help

Olerts | Addesses | Sewices | Businesses | Accourts | Tasks | actons |
alelcloleleleln| fulklc|m|n]olrlalr]s|]u]v]w=]v|[z]z]
Code |Wame |Home |Business  [Mobile  [Fan [eMai Address Client I [Contact ~
BAKER Melissa Baker 9815 7788 4/525 Buwood Road, HAWTHORN, Y, 84 Melissa
| |Berea Dominic Barba 0313003688 028312 B67 dominic@tastak comau 461 Ballarat Road, SUNSHINE, VIC, 30 33 Dominic
| |BARRYMORE | Diw Banymore 03-9815 0031 0419 882 75¢ 03-9815 113 rdo@rpdata.com 609 Burwood Fioad. CAMBERWELL. VI 6 Drew
BARTON Edmund Baron 069668 035 03986 039" EdBanton@pm.comau 1 'Wallace Avenue, TOORAK, YIC, 314; 4 Edmund
| |pcspizes erspizeg 525 Bunwond Road, HAWTHORN, VIC 77 Mr Brooks
| |BcsPizss BrsFizas PO Box 221, SUNSHINE, VIC, 3020 72 wially Masur
|_|BLAKE DAWSOK BLAKE DAWSON WALDRON 039573 300( 029679 311" dwlegalinfo@bdw.comau 3%h Floor / 101 Colins Street. MELBDI 13 Mr. Dawson
| |BOND BOARD | BOND BOARD 3
BRETT RICHARI Brett Richardson Photography 06-9877 722 033877 334 brett@bip.com.au 3 The woods, BLACKBURN, VIC, 3130 63 Brett
|_|BRINER SIGNS | Biiner Signs 039602754 0396063355 2011302 Rakaia Way, DOCKLANDS, ¥ 95 David
|_|sRooKs John Brooks 9816 7788 1/526 Burwood Road, HAWTHORN, V. 72 John
» , ] 344345 0414545
BRLCE Stanley Melboume Bruce 039815 443 03-9915 6677 StanleyBruce@pm1 2.com.. 17 Aubumn Road, HAWTHORN, VIC. 31 18 Starley
| |BUCHANAN  James Buchanan 03.9850 787¢ jamesbi@ap.com 43 Amold Crescent, RINGWOOD, WIC, 21 James
| |BusH George Bush 038417 675 georgebl@ap.com 78 Notth Road, MILL F&RK, VIC, 3082 2 Geoige
™
n | Business 1D | Type | Address | Client Fief [Indctive [ TypeiD |
" Dumer 0 Fropetty Ownership 27 Willam Street, BOX HILL, VIC, 128 Annette Brown N 83
Duner 97 Frapenty Qwnershin 30'Wiliam Steet, BOX HILL.VIC, 3128 Annette Brawn N E]
Landord 79 Fles Mansged Tensncy 27 Willam Street. BOX HILL VIC. 3128 Willt jadaSmith N 3
dord % Res. Managed Tenancy 30 Willam Street, BOX HILL, VIC, 3128 Richard Gere N 3
View | ‘ Schedule Task | 8 ‘ I sms | Drly Export Clierts with eMail. | Export Clients

Client Screen

New Option i Show All Transactions/Dealings Involved

Clicking this option will display the relationship you have with that clienteg: Busi nes s 6 s

are linked to.

= RP Office - Version 6.0.0.12 - User : Kate - Database

“localho:

\RPOffice\reofficeldatabaselreoffice.gdb™

file Edt Document/Reports Window Help

[Chert ] Tiansactions | Tasks | Scheduis| List |

t
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Client o o7 I~ Show All Transactions/Dealings Involved
Code BROWN Master ID [l]
Client Hame  Annette Brovn
Surname Brown
Thie Mrs B @5&
Cortact Arinette [ Fields
Full Name. Annette Broven ?
Attention Mrs Annette Brown Dear [Formal]  Mrs Brown ) Hotes
Position Dea [Informal) Annette Mail
Departmert Company L
Business L Prospect
Hame _~| ¥ Mal _ Update Stmt Address Country Area Phone Humber  Ext
16 wilson Avenue Bus. 03 9454434949
RINGWOOD WIC 3134 Faie
Home
Mokile  0414545454545454
Email  gthdfghdthfghi@
L At pcdiess | Bemove addiess | = (i More |
4dd Future Mailing Address Effective From
Commerts -
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Property Tab

Relations Displayed
Highlighting an Address from the Work Centre Address Tab will display the businesses
linked to that address eg: Res For Sale, Res Maned Tenancy, Insurance etc.

Office - ¥ersion 6.0.0.12 - User : Kate - Database “localho: \RPOfficelreofficeldatabaselreoffice.gdb™
File Edit Document/Reports Window Help

Cients  Addiesses | Sewices | Busesses | Accourts | Tasks | actons |
alslelolelFlaluli]o]k| mlnlalelalnls|t]u]v]w]x|v]z]
Code | sdichess |Propery ID_| ~
| [waLLt 1 Wallace Avenue, TOORAK, VIC, 3142 2
WATS3 3Watson Steet, HAWTHORN, VIC, 3122 15
| |weLLn 41 Welington Parade, EAST MELBOURNE, ¥IC, 3002
| |wHiTas 34 Whitshorse Road, BOX HILL, VIC, 3128
[ [wHiTizs 123 Whitehorse Fload, BALWYN, VIC, 3103
[ [wHiTz5s 255 Whitshorse Flaad, BALWYN, VIC, 3103
wHIT 255/ 15t Floor 1/255 Whiteharse Fioad, BALWYN, VIC, 3103
| |wHiTzss/02 Tt Floor 2/255 Whitehorse Fioad, BALWYN, VIC, 3103
| |wHiTzs5/03 Tt Floor 3/255 Whitehorse Fioad. BALWYN. VIC, 3103
| |wHIT255/4 15t Floor 4/255 Whiteharse Fioad, BALWYN, VIC, 3103
WHIT 255/05 15t Floor 5/255 Whiteharse Fioad, BALWYN, VIC, 3103
| |whiTeze Carterbury Tenace, 874 Whieharse Fioad, BOX HILL, VIC, 7128
| |wiLiz 13 Willowliee ioad, BLACKBURN, VIC, 3130
| |wiLLis
bl
L2701 1/27 Wilizm Street, BOX HILL, VIC, 3128 i
|_|wiLLzeioz 2/27 Willem Stiest, BOX HILL, VIC, 3128 E)
| |wiLLa 30 Wilkiam Street. BOX HILL VIC. 3128 134
[ [wiLsis 14 Wisan Avenue, RINGWOOD, VIC 3134 &5 2
Felaon __—Feness 1D | Type [ Address [ Client Fref [Indctive | TypeTo~——_
Pig Ed Insuance 27 Willam Street, BOX HILL VIC, 128 CBL Insurance N 51
| (e 8 Duners Corporation 27 Wwillam Sheet, BOX HILL, VI, 3128 TSP 445 N 50
Property a0 Fropetty Ownership 27 William Sreet, BOX HILL. VIC, 1268 Annette Brawn N ]
Fioperly 8 Res. Managed Tenancy 27 Willam Street. BOX HILL VIC. 3128 WilltjadaSmith N
N
N \ -

RP Office - Version 6. 12 - User, : Kate - Database “localhost:c:\RPOffice\reoffice\database\reoffice.gdb™
File Edit Document/Reports Window Help

FEEETS

aprnpz y: 1 Addison Street, MOONEE PONDS, VIC, 3039

[Propetty ]| Units | Transactions | Images | Tasks | Schedus |

D 132
Property Code goon Calcylate Code
§ Address 1 Addison Street, MOONEE PONDS, VI, 3033
i} Bulding -] .| Suburd lMOONEE PONDS (g Status
Floor | | State  |vic
unt | | Post Code [3033 [ Eeids
Number |1 | Courtry | ] Notes

Sireet  |dsison Street

[~ Show Al Transactions Ivokved 4 Dwrers

Adv g ErTMOONEE PONDS Category |Rewas i Tgneris
FRoference |20 s = ol -

| b Type  |Commercial i et
Insp. Area Moones Pond =] | Sub Type | =l A AddiessFor |
Insp. Times Jogooam |11:00AM Resion | =l
Becrooms |3
Bathrooms | 2 cmage |2 =
Car Spaces | 2 cafot [ [ Past Over
[ SmokeAlaminst [23/0172011  ~| [suppiier Land 250 [EY Past Tenant

W Heater Serviced 2470872011 ] Bldg 25 Sq

g Keys
fiea

Prospect Match Image

[l BPa Creditor List

New Field 1 Garage & Carport
These 2 new fields are used in conjunction with internet upload.
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Improved 1 Keys i Ability to look for a key starting from a different number
This facility allows you to look for the next available number starting from a different number.
If your Rental Keys start at 1 and your Commercial Keys start at 500. You can enter the
available Key After as 500 and the system will start the search from 500.

This will also give multiple offices the option to enter their key numbers using the same
register.

# Key Form E@@

-

Description |

ey Value |ﬁ ﬂ

Save Cancel

Improved i Areai Ability to add extra Areas
This option allows you to include areas such as storage or car par areas.

Enter the Description as well as the value in metres squared.

# Calculate Property Area Q@@

Building Arza | 25 |5a | Ealculate|
SqM =232.5 SqFt= 2502.61

Land &rea | 250 |SaM «

S =250 SqFt= 2690.98

Area Description Yalue m2

&g Storage  |Storage Cage | o

Cloze
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Document / Reports

Document/Reports

Trusk Accounting Reports
Docurment Templakes
Print Direct Receipt Lisk
Prink/eMail Receipks

Bill= Trusk

New Option i Trust Accounting Reports
This option allows you to print the end of month reports at anytime during the month.

Renamed - Document Template
This replaces the old Document reports. This section is where you can add new sub heading
and letters.

-Ioix]
Print Centre Mame ITypa IArchive I;
g} After Eom Reports = L Bank Statement Report kg
Q Body Corporate || Heldover Ledger Report T
14> Commercial || Trust Reconciliation Report Y
Q Commercial For Lease Rem || Trust balances Report hs

M Commencial For Sale Repor
Q Eaom Reports

@ Labels

@ Maintenance

@} tdanagement

@ Matching R eports ;I
Q Mew Reports

Type Al i

< NSW - PM - Letters Eopy Hew
My OLD RTA Letters Edit Diata Exgort
S} Fes. Management Letters Delete
Ries. Sales Leth
\\?,\} ,..es.. a?s‘ B hd Move Bun
4 B
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