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Clients Tab  

Relations Displayed 
Highlighting a Client from the Work Centre Clients Tab will display the relationship you have 
with that client eg:  Businessôs they are linked to. 

 

Client Screen ï New Option ï Show All Transactions/Dealings Involved 
Clicking this option will display the relationship you have with that client eg:  Businessôs they 
are linked to. 
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Property Tab 

Relations Displayed 
Highlighting an Address from the Work Centre Address Tab will display the businesses 
linked to that address eg:  Res Maned Tenancy, Insurance etc. 

 

 

New Field ï Smoke Alarms Comment 
This comment box allow you to enter the company checking your smoke alarms or even 
enter how many smoke alarms are in the property. 

New Field ï Heater Serviced 
This date field box allows you to enter when the heater was last serviced. 
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Improved ï Keys ï Ability to look for a key starting from a different number 
This facility allows you to look for the next available number starting from a different number. 
If your Rental Keys start at 1 and your Commercial Keys start at 500. You can enter the 
available Key After as 500 and the system will start the search from 500.  

This will also give multiple offices the option to enter their key numbers using the same 
register. 

 

 

Improved ï Area ï Ability to add extra Areas 
This option allows you to include areas such as storage or car par areas. 

Enter the Description as well as the value in metres squared. 
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New Button ï BPay Creditor List    
 

 

This option will display all the creditors with BPay facility that is linked to this property. This 
feature records every Creditor, and the Biller Code. When entering an invoice for this 
creditor the system will display the BPay reference number. If the creditor is a new creditor 
the invoice will display the reference number as blank, when the invoice is saved, it will 
automatically record here. 

 
  


































































